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Community Events Sign 

Guidelines and Application

       The Community Events Sign in front of the Saline Fire Station is available for announcement of community-wide, public events and for Chamber-sponsored activities.  The sign is a joint effort with the Chamber of Commerce and City of Saline, with the Chamber being responsible for maintenance and proper content.  The Chamber of Commerce is proud to provide this service for our community.  There is no cost for providing this service.
       Organizations wishing to announce a community-related event should first turn in the attached application at the Chamber office.  Once approved, the applicant should bring 2 signs to the Chamber office by the date stated on the application (Sign Specifications are on the next page).
       Approved applications will be kept on file at the Chamber office and will be available for public viewing.  Expired signs will be kept in the Chamber office for one week if the requesting organization indicates on the Sign Application they will pick them up after their event.

       In most cases signage requests will be honored on a “first-come first-served” basis.  On rare occasions, two announcements may have to be placed when there is a conflict of approved, upcoming community events.  Once a sign has been reviewed and approved at the Chamber office, there will be at least one week’s visibility prior to the date of the event unless otherwise notified.
Approval criteria:

· Sign notices need to be community-related and in good taste.
· The Chamber’s Sign Committee will have ultimate approval of content and appropriateness.  All decisions will be final.
· It is the applicant’s responsibility to provide signs for their event.

Good luck with your event!

Community Events Sign
Specifications
2 Signs (1 for each side) on white background
Maximum viewable area:  28” (horizontal)  X  40” (vertical)
Lettering size recommended:  3” high and easily legible (as opposed to scroll-type fonts)

Include the name of the event, location, dates, and time
Be as brief and “to-the-point” as possible with no more than 6 lines (6 lines and 7 spaces = 39”).  A notice that has 5 lines has the best effect given the time available to be seen.
Artwork, as long as it does not obstruct the message, creates more attention and adds to effectiveness
Notice exposure time recommended:  2 weeks or less
Targeted audience includes drivers and passengers going through town by the intersection of Harris St. and Michigan Ave.  There is a stop light.
Community Events Sign

Application

I have read and reviewed the attached rules relating to posting of notices on the Community Events Sign and I agree to all conditions as stated on behalf of 
      _______________________________________________
   (requesting Organization)
      _______________________________________________ 

   (Signature & Office held)

Date of Event _____________
Desired Dates Sign to be Posted _____________________________________
Name of Event ___________________________________________________

Organization _____________________________________________________

Address ____________________________________________________

Phone ___________________  Alternate phone ____________________

Fax _____________________  Email ____________________________
Other individuals associated with Organization:

 Name                                         Phone                         Office held
_______________________     _______________     ____________________

_______________________     _______________     ____________________

Check here if signs will be picked up after event ____
(otherwise the signs will not be retained after use)
SACC Approval by ___________________

 Date ___________________





     Bring signs to SACC by __________________

Date(s) signs will be posted __________________
